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SBBJICTt Mat «f Selected Historical Records in 00 (Central Records, 
«bfly), 19$. >#> ~~ 


1* As «f Kerch 1955# when the SS/% fiseerds tfanagwasBt Staff last 
■ad* • general survey of tha records of the AO’s office in 00, the 
total aecuMulation of files la that office numbered state 12 different, 
organi sed files (or "series*), sad about 31 linear feet in bulk (the 
sqolvsle&t of about It la-drawer cabinets* (See the RM Staff’s "records 
control schedule” f«r 00, March 1955# SKCE!!T, on which the notes below, 
takas today, were baaed*) Tbs records that cover specifically the 
1953-56 period (that is, those of iamdiate concern to the Historical 
Staff) lore in general act organised separately from the earlier files* 
£b neat eases, in fact, they go back to 00* e beginnings in 19M>* 

2m The list below represents ay selection of OQ’s files (6 aeries 
is all, about 17 linear feet) which seen (on the basis of the EM 
* schedule", only) to contain historically significant Material for the 
curren t historical project* The entries below indicate in particulars 
L law ft fils is ccemocgy known (that is. Its title { usefbl 

attl nattflr fiwiiifilji ywmABAi 1 1 

wmdPMRUjf IWblfPHV JKMjAn^v / I 

2* Whether it severs all or pert of the period 1953-56j 
3. ler bulky (ear noil) it iej 

a* Whet kinds of typical docunents it obtains, and what 
guar ill subjects they deal wlthj 
5* flew the file Is organised and (in sons eases) bow it 

la tedwmd (that is, what short-cuts can we aake use of)$ 
4* W hether the file Is in danger of being destroyed as a 

wfcSMForwy* fil», before we have bed a chance to use It* 

3* Tbs records bole* deal, of course, not only with 00 in general, 

bet also cowprehenslroly with tbs work of its four Major divisions, in 

MM pt g b gaftlJg i 
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la option, they doubtless shew, la detail, QO*s working relationships 
with OGD, with the BD/P» savors! production offices, with the 96/P 
offices which m<pimd 00** export, and with the IAC weaker agencies 
served by oo. 

it* Wh oev er in the Historical Staff will be wing this list, as 
• Hbjlegyaphicai introduction to 00** history, should be emtiamd that 
the record# listed below, sl gd UB Wi and basic as they * fe, include 
only such files as bajppeaed to be in tbs if**# office of OO a* of Kerch 
1955, wben the IK survey was node* In particular, the list below does 
safe stem {1} what records, for the period 1953-56, way aimed? by near 
terns been d estro yed, in accordance with the Hit Staff's a p p ro ved "schedule*! 
(t) what records nay by now (or earlier, before Kerch 1955) aimed? 
been retired to the CXI Records Center* The details ss to the 
latter point (then Z) *411 be checked as seen as the Historical Staff 
he* Made an inspection of the 00 holding* in that Center* 

5* finally, in addition to the records of the AB*a iaeedtate 
office, this is a reminder that them am still other 00 files — larger 
end atom nsaerou* for the west part, which were (and am) kept by the 
few ceaponent division* of 00. (Because of the “layering 9 and echeloning 0 
of records, siadlar p a per s sewetiaws appear both in the M)»s office and 
Ss the 06 divisions.) These divisional files, which am being described 
by ae in separate *wmcm for record", am as follows: 


%m Sovant Staff (see ante of May 3, 1957) 
2* FBB (in p rep ar a tion ) 





in preparation) 
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in M» *»4 cot«iftE 

t* function#, planning, agreeMante, «d ... aeti- 
in mMI on *tba direct collection of intelli- 
rnmm ImfmmXlm frm eelacted o*wt raraee." TM# is a •perraeat’ 
f yf p t© bt asst Is Saoerde Coster in anneal blocks, when 1 y»ar old. 

(Iso also *Tep Secret" file* separately crgwdse* «a eertes Bo. 2). 

Bicrf**,* l?li&«d*te. B/lD linear foot. Cover* activities 
AB of 00, in pertisul#r| a •powanast* me* test la 
* (Sm also chrono file# of ®/b* aeries Ho. 0, b^Uar.) 

t 00 *®edgek Of finer*# Filee,* ISltWi <«tfy?). 2 linear feat. 

. :3 f »-bo5et oatisaUo and aat toisaUo cs, aontfeOy financial 
sasgrlljgg atatOTjnntn. and Monthly all ot w ent ledger sheet#.* Tbaaa are 
gd| in ft M s n pM rtfaat* plwaingy and contro lling iiibamKta for the 
^Aj pm x. TbU S a VnaaMMt# file, to to rat to Socorda Cantor 
in aanril firaX-yaar Meek# aim 2 yraa cM, 

Collection Eiroctivee," undated (•aarrent* fils, only). 
a/S) llawSL OnlM of i4di»nts «r*wJ on 00 * -otter IAC 
anBaadM^* fnttarr thin ter CH affisaaf *•» BUP.C*) Ottear copis# ara sent 
Sieetly to tbs 06 dirtaiaa (far action) igr OCD. 

$, Crawdraa Fils (aa-rfiag)^ ***' J*** ^ 

X linear feat ft) Chrono ills of A®A5 and BAB/0, is particular, (See 
yy .« chrcwo flies of individual divisions of 00.) W i l e sect otter 


eat sterano ma#> tMn one i» regarded ty 80 as a •pecraest* flla, 
H&to'b* d e stroy e d . It is to ba asat to Beearis Canter in «aml 
hjeriBi eism 1 year old. 

|U *Fera*»al locator Card File,* IS&S-date. !*«»[ 5°°^*, . 

3 ng c ard s . Cavers all 00 p eraaa ael . *ltesiettwe* card# are leapt 6 acastns, 
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INSTRUCTIONS 


Place careT-upright in place of charged out folder 

in returned file folder. 
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Historical Staff File: Contact Division/OO - Records 


ABSTRACT 


This file contains listings of historical records relating 
to the Contact Division for years 1953-1956 prepared by 

■-three listings. 
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MEMORANDUM FOR RECORD 

SUBJECT* List of Selected Historical Records of Contact Division. 00. 

1953-56 

REFERENCE* Records Management Staff, " Records Control Schedule'* for 
00/C headquarters (18 Kay 1951*) and for 00/C field offices 
(11* April 195U), both Secret (on file in RM Staff j dupli- 
cates in 00 and in Records Center) 


8 June 1957 r A 

?. c. (f^*? ) 


1* As of May 1951*, the current operating records of O0/C 
headquarters were organized into 16 major series, according to a 
survey made then by the HM Staff (see reference, above). Although 
that survey has not as yet been brought up to date and covers only 
two of the four years of the Historical Staff’s current interest 
(1953-56), it probably accounts for most of the recurring types of 
00/C records for the entire 1953-56 period of CIA’ a history. Unlike 
the HM’s later surveys, this early survey did not, however, indicate 
inclusive dates nor volume, but it nevertheless does serve as a 
partial and introductory guide, at least, to OO/C’s historical records 
during that period* 

2* Of the 16 record series surveyed, 6 have been selected 
(from an examination by me, today, of the schedule cited in reference) 
as those most likely to contain historically useful material on the 
1953-56 period of CIA’s history. In addition, I have added a summary 
(at the very end, below) of the 00 /C field records. 
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3* Host of 0G/G*s records that appear to ms to be historically 
useful are already labelled by the RH Staff as "permanent" records* 
and hence are not in danger of being destroyed* To this extent the 
Historical Staff’s evaL nations confirm those made by the RH Staff 
three years ago. in other cases* however, a number of our selections 
are regarded by EM as "temporary" files* subject to periodic destruc- 
tion* cither directly by 00 /C or (after a period of temporary storage) 
by the Records Center* If these temporary records are to be saved* it 
will be necessary to negotiate with the RH Staff, as soon as feasible, 
toward the end of having a "stop order" placed on those series* 

h* Meanwhile, the list below should also be checked, as soon 
as possible, against the Records Center *s actual holdings of the non- 
current segments of the 00/C records* with the immediate objective 
of compiling lists that are historically more complete and also 
accurate enough to permit us to barrow expeditiously thobe items 
that are specifically pertinent to our 1953-56 historical needs* 

5* As a further caution about the list below, it should be 
added th at 00/C's history is documented not only in OO/C’s own Hies 
(below)* but also (and equally abundantly* it appears) in the central 
records of 00, kept in the AD/»s office* (See my earlier memo on 00 
central records, 3 M©y 1957*) There are also numerous pertinent folders 
of correspondence about 00/ C and its field activities to be found in 

• 2 * 
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the records of other BD/I offices — In particular in those offices which 
00*8 collection efforts were serving* (Cross references to some of 
these listings of non-00 records are included, by way of example, in 
the Historical Staff working file on *00 history, 1953-56.” ) 



Distribution in B5 working files, 195 3-56 t 
Grig.— ” 00” folder 

CC. —filed under HM Staff} Contact Division, 00 
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9 , H Specific fiequireraent" files, undated, Bulk not indicated. 
This Is a "temporary® file sent to the Records Center in samel 
blocks, but destruction is' not "authorized," 
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00 /t Field Offices Files 

(Records as of III A| 1 ^ I ''^11 charge) 

Hote l This schedule does not contain a separate listing 
for each! 66/C field office but wily a conposite listing of the 
recurring types of records common to all of them. Whether any 
of the files below are historically unique or have some other 
special historical significance, not to be found in the 00/C 
headquarters files, is not clear from this schedule. In any 
case, many, if not most of the records accumulated in thB field, 
are duplicated in the central files of 00/C previously listed 
above. The Records Management Staff regards each of the 9 types 
of records below as ’’temporary** files to be destroyed at periodical 
intervals of varying length. The series selected below might have 
some special or general historical value fear the history of CIAi 

1, "Correspondence File," undated. Bulk not indicated. 
These are subject files relating to the "internal operation and 
administration of each field office." 

2. "Chrono Files and Teletype Files," /^v^cLe— , 

U. "Contact and Source File," undated. Bulk not indicated. 
These are case files on OOyfc’s contacts divided into two sub -file si 

(a) nt X* Sources"— Sources on whom all information is 
forwarded to headquarters! " 

(b) B, I' Sources" -Sources on whom information identi- 
fying the source is not forwarded to headquarters,' 
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